Coaching Advice for Facilitators & Mentors

[Before the Workshop & Practicum, take some time to brief staff, faculty or graduate students who may be helping out.  Share with them the goals of the Workshop & Practicum, the day’s schedule, and the protocols for small group activities.]


Facilitating the Small Group Activity on Introductions for Broader Audiences

· There will be 3-5 participants assigned to each small practice group.  
· Each group should designate a timer to ensure that everyone gets a turn.
· Remind the groups to listen well and be prepared to offer constructive feedback.
· Each speaker can decide whether to give the group permission to provide feedback.
· If permission is given, the idea is that everyone in the group participates.  It is important that they all practice thinking about and providing helpful advice.
· Constructive feedback includes validation of what worked well as well as ideas for how the introduction might be improved.  
· If you are participating in the feedback, go last, so that the participants will not be swayed by your opinion.   
· Feedback is opinion, of course, and the participants should be advised to decide for themselves how to use it or apply it.


Facilitating the Small Group Hands-On Activity Exploration and Rotations

· 2-3 participants will be assigned to each of the hands-on activity kits.
· Each group should have about 30 minutes to learn their activities. Give them a few minutes to 
       explore the materials on their own.  Be available for guidance or to respond to questions. 
· Encourage the groups to use ‘The Hands-On Activity Facilitator’s Guide’ as they plan how to 
       engage visitors with their demo.  Help them identify when they are using vocabulary that’s too 
       complex, or where an analogy could be helpful. Remind them to listen closely and catch cues  
       from the visitors: it’s not about getting across a lot of content; instead, it’s about providing the 
       opportunity to the visitor to explore and pursue an investigation and line of inquiry.
· When the rotations begin, roam among the groups and monitor what is happening.  Provide 	guidance if issues arise.   Make sure the participants playing the visitor role don't get too 	bogged-down; they should have time to visit two demo activities during each rotation. 
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